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KARUNA MrSStolit SOCTAL SOL|OARtTy - LOtKAI{ {KMSS - LOTKAW)

Introduction

L\tlS-L$ikr\r is a l(rcal tAith based social de\rloprn.,lt orsanization under thc- i)ioccse ofloila\r_
Katirh Statc ,r \tas estrblishljd on 2i'r Auurr:t- lg9-3 to pirol.ide relief assistance to thc pcoplc
alitctcd by anned conflicts. Norv- it is rendcring social developmcnt scrlices to local peoplc
regardlcss of ethnicih- faith and localit\ through lhe main fi!e sectorst Education- Health.
Li!elih(X)d- Social Protection and Emcrgcncr reliel

\-ision KT{SS
(lur people cmpowe.ed. transftrrmcd and integrallr dcvcloped

Missioo ol'KN,ISS
l-o senc our Eteofrle- espi-'ciall) l}e trx).- oeed! and nrarginalized br.em;xr$criog them lo\rrds
integral human dcvclopment guidcd by the Gos[rl ralue and the social tcachings ofthe Church.

. Dignity ofthe hum.n person

. Common good and community

. Option for the poor

. Stewardship of Creation

. Economiclustice

. Promotion of Peace

. clobal solidarlty and
development

Catholic and Ecclesial identitt
. Participauon of all stakeholders
. Accountability (downwards and upwards)
. Quality (servi.e delivery, impact,

professionali5m)

. strcngth€ning CaF.ity

. Principle of subsldlarity

. Partnership

. Cooperation

. T.ansparency

ln order to rcalize its vision and e\ecute its ntission. KMSS-Loikarv enrploys ils human rcsources to
dcliver social services arld engagc its stakeholde.s and the staffcontracl is made based on the guiding
principlcs and ,,alues in ttte purlDse a.d comert ofthc mission ofth! organization.

Terfis and Conditions ofEmployment

L)epartment: Prolram
'l\.pc ol'Slafl: Full 1"imc

Contrad ?cr;od: lrofi * I -.tanuar.r--lt]li t$ -1 t -March-2025

Ol]lce Slation: Dcotoso lo\\rrst1ip. Kalah Stale

Core values of KIIISS Guiditrg principles of IiMSS

NHSS . LOIKAW
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KARUNA M|SStON SOCTAL SOL|DARtTy - LOtKAyrr {KMSS - LOIXAW)

L This contract is made and cntercd,nto eftective on 0l-Jao-2025 by and betrveen Name
Ignatio NRC.No. 2t Da Ma Sa (N) 026115 (herealier referred as Employee) and Fr-.fd*ard
'Ihant. Director, Karuna Mission Social Solidari!--Loikair (hereafter ref'eaed as Ernpiover;.

2 lhe Empkxer agreed to oliir the ernplo\e. the position of l,rojecl Ofticer.

3. Both parties agrccd thal the paymcnt salary \r.ill be basicallv ,150 USD lin rvords- four
hundred and 1ifiy dollars) and benelits package includcs 6.66% for Gratuity- 81496 fbr
Armual Saving and. 51,6 lbr Stall Care and Developmcnt l'und based on the basic salary
a ornl and USD l0 fbr Medical benelir .qll bencfits ar€ eligible ro vou according to KMSS
iltrt Policl a{d prrxeJr.c. The ps-rmen11\:il1 br nlade rcaordicg to E}onlhi) a\.erage cxchansc
rate set by KMSS-Lorkaw.

.l Both parties agrcc that the ernplolicc is efltitled to all thc benefits pertaining to ''a11o\!inces,',
*berelits--and *cntitlemerts ' as stiplrlated in th.-KMSS fIR Polic:v "

5. Bolh panies agreed that the term of the cootract is 3 months ll-rom 0l- Jan-202j to jt-Mar-
2025)

6. Bolh partics alreed that thc Employe. sen'cs the right to extcnd the employmcnt conlract upon
lhe s:riiltlcton seniLr rcnde.ed b) lhe L-.mploiee

7. Botlr padies agreed that the Employcr.esenes the rights to lenninate thc cmployment conlruct
upon the dissatisllctory performance o1-the l-lmplo\ee.

8 Both pa.ties a!:reed thc Terms & Conditions ofEmph\rncnt ofKL,lSS

9. The Ernplo|cc agreed Io pcriom lh. dun at LtolSS acco(ling Io thc altnclred respotsibiljaies
and.iob descriplion- and anv other assignmcot delegated by thc Emplover

10 l-hc working hour, irom Monday to fndar', is 8:10 am to 4130 pnr include one-hour lunch
break per dar,.

11 The Fnrplorree agrccs to adherc lo all the F)licics- principles- \,nlues- guidelincs and
rcgulations of'KMSS.

12. Both Pa ies agrce wilh all fhe statements montioned above and hereunder sisn \uth fiee and
inlbflncd consent.

For and behalfofthe Lmplorer: For rhe Lmployee:

I-r. Edrrard '1 lanl
I)ireclor
0l-Jan-1015

Signature
iiame:
Posirion:
Date:

lqnatio
Proiect Officcr
0l-Jan-lt)15
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Surr!(a)r " oeo:)5

KMSS - LOIKAW
CATHOLIC CHURCH COUPOUND
NAUNC YAH (B), LOtXAW.O9011,
KAYAH STATE, MYANMAR

coi(Ec11oetso$:2ipo6eq:oo8: - otl8eno6 (.oi- - c$tEe.!6)

Signature:
Name:
Posr'tion:
I)ate:



Job Description

Position - Project Om.er

Report to - Pruject \ranager

Job Purlx)s€

Lhder rhc supen ision of thc Proiect \{anagcr. the Prqect OlIlcer lrill be resporsiblc lo oversee leading
coordinxtrnli ard cn\uring the hign-qmli\. iorplemcnration oi prqefi act\itiei Th. protcct Otlicer rs
o\.ersee closc coordinaiion |ri{h pa(ner of}ice and beneficiaries in lhe targeted locations uud ensu,.e lhc
etTcctivc irnplenrentation olFoject activitics in dre field

Dutier rrd Respotuibiliti€s:

. Manage day to dav operation and implei1entation (]1-lhe projcct activities iiccording to the
proposals and approved budgels

. Develop and manage a dctailed project schedule and u,ork plan(monthly)

. Cfi)rdinai€ \rith M&E Manager for darir;ndicators cross check and \erilicarroo

. Assist PM tbr cffective implementation 01-planned activities and timely rcponing

. Make log,slics arrangcments lbr t)reetrnq5. traintngs and act[\ ttres rejatcd to the projcct

. Orgaoize project target groups, beneliciarics and provide trainings in prolecr areas

. Supe6 ise proicct iield o{}icers- \rrlurtoers and pro!.ide nece5san technical supporl to
thcm

. Assist thc proiect manager in q.riting na.rative repods {monthly, quarterlv, six monthlv
and yearl! )

. l.nsure all projcct documcntafion and raports are p.oduced on timc

. Coll.fl ield frip and monthl.- a.lt1.ir\ ref_(,ns liortl Froi.ict field offil-.crs ard sub ia to pM
on timclv manner

. Work closely with logislics ofllcer lbr timely purchasing and distribution of proiect
matcrials to targct bercticiadcs

. Supporl PM in nc\l project profxlsnl \rriiing rrhr-'n requirc'd

. Support PM in netForking with kcy stakeholdcrs *orking in the prqect areas

. Conduct rsgular field visit lo ensurc smooth implementation ofthe projccl activities

. Support PM to ensure to manage ali aspects of the project cycle including pJanning,
, rnplcm<nlalrorl monttonng and tcporl tg

. Undenakc other dutics assigncd bt, the f)irector

Ilsscntial Qurlilicajions, f xperi€arcs and Skills
. .lnJ bachelor_s delrec or relerint ceftificales
. l\4inilntini lwo rears ofcxperience ,ilelihood proiect nrnapanent
. ,{bilil} 1(] !vo* $nder prcssurc and meijt deadlines
. Co(d ccalpder literacy {l{icrosol1 \ord- e\rel po\rer poiir inteme! & email)
. (io.d coDnrand olEnrlish in both lrritteo n d spokerr is prefered
. l.:cellent irt()rpersonal- commu0ication arld negotiarion slills
. \bilin r,, uorL nUl rtre ind ot'lhc fru-re.r. Abilit-v to ha\'ellda! & iright) ro tafgcl areas

t


